161-6.2
WEST FELTON PARISH COUNCIL
(WFPC)
Reviewed  Tuesday 12th January 2016 

"Claim-17"
Clerk's Travel Claim and Office Costs
Year-17
A.
CLERK'S TRAVEL CLAIM  "CLAIM-17"  For all Year-17 from 1 April 2016 to 31 March 2017
	Ian's Travel Expenses:  travelling expenses and car costs:  estimated minimum annual costs 
	£.p

	1.  NJC Car Allowances for Local Council Clerks  National Employers Guidelines 
Casual users e.g: Parish Clerks: up to 8500 mileage for cars ~ 1200-1450 cc or more = 45p per mile 
	

	17 miles office-parish trips  1 trip a month to display agendas etc =  204 miles a year
	£91.80

	2. Any extra travel to courses, Shrewsbury shopping trips, trips to the bank in Oswestry = a nominal
	     £8.20

	Total A: estimated minimum annual expenditure on Ian's Travel+Car Expenses must be at least: 
	£100.00



For travel expenses Ian is paid a fixed agreed rounded down nominal annual lump sum of £100 

which will be paid twelve months in arrears every March under the budget heading ref:  "CLAIM". 
B.
PARISH OFFICE COSTS  "ADMIN-17"  For all Year-17 from 1 April 2016 to 31 March 2017
	Parish Office Costs: estimated minimum annual office costs paid out by the Parish Clerk 
	£.p

	1.  Phone charges  ½ share of rental+phone calls+dial-up emails:  bills of at least £500 per yr  ÷ 2 = 
	£250.00

	2.  Computer costs  at least 3 ink cartridges @ £40 each  = at least £120 printer ink toner per year 
	£120.00

	3.  Postage costs   for 12 x 11 agendas + 25 cheques + 3 letters = 160 second class stamps @ 36p  = 
	£57.60

	4.  Office stationery e.g:  paper, labels, files, photocopying plus other minor office consumables = 
	£30.00

	5.  Use of the Clerk's own home as the Parish Office:  running costs such as heating, electricity, general maintenance and council tax are divided by the number of rooms in the house = 5 rooms 
	

	Oil: £600.  Electricity: £200.  Maintenance: £50. Council Tax: £950 = £1800 per year ÷ 5 = £360 
	FREE

	Total B: estimated minimum annual Parish Office Costs paid out by the Clerk must be at least:
	£457.60



For all his office costs Ian is paid a fixed agreed rounded down nominal annual lump sum of £400 

which will be paid twelve months in arrears every March under the budget heading ref:  "ADMIN". 


Claim-17  is part of Ian's Contract of Employment Contract-17 reviewed by 161-6.2 on Tues 12 Jan 2016. 

Signed:   Ian  A. Hutchinson   West Felton Parish Clerk   Dated: Tues 12th January 2016 
"Claim-17"                                         Reviewed under WFPC Minute 161-6.2   on Tues 12th Jan 2016
