West Felton Parish Council

AUDIT BOOK
INTERNAL AUDIT-14  for "YEAR-14"  =  1 April 2013 to 31 March 2014
INTERNAL AUDIT INDEX
Clamp-files:   1. This Audit Book     2. Accounts Book     3. Statements File    4. Vouchers File     5. Minutes Book 
Year-13 = 1 Apr 2012 to 31 Mar 2013.     Year-14 = 1 Apr 2013 to 31 Mar 2014.    Year-15 = 1 Apr 2014 to 31 Mar 2015. 
4
	Ref.
	INTERNAL AUDITOR'S REQUIREMENTS
	Enc.
	THE RELEVANT CLAMP-FILE and the LOCATION OF THE ITEM 
	OK?

	(1)
	This Year's Annual Return-14
	YES
	This Audit Book   Ref. 1     Annual Return-14 for Year ending 31 Mar 2014 
	OK

	(2)
	Previous Year's Annual Return-13
	YES
	This Audit Book   Ref. 2     Annual Return-13 for Year ending 31 Mar 2013 
	OK

	(3)
	Previous Year's Internal Audit Report-13
	YES
	This Audit Book   Ref. 3      Internal Audit Report-13 from Bernie Townson 
	OK

	(4)
	Previous Year's Accounts   Year-13
	yes >
	Accounts Book   (a) + (b)     Cashbook-13 and Receipts-13 and Payments-13
	OK

	(5)
	Current Receipts+Payments Year end-14
	YES
	This Audit Book   Ref. 5      Cashbook-14 and Receipts-14 and  Payments-14
	OK

	(6)
	ALL Bank Statements for full Year-14
	yes >
	Statements File  (at front)   Nat West Bank Current and Reserve Accounts  
	OK

	(7)
	Bank Reconciliations:  in-year,  Yearend-14 
	YES
	This Audit Book   Ref. 7     and Accounts Book   Section (e)  Yearend-14 
	OK

	(8)
	Income Records   Precept etc  Year-14
	yes >
	Vouchers File   (IN section )      as Indexed by Cheque Nos in Cashbook-14
	OK

	(9)
	Invoices, payments, salary etc  Year-14
	yes >
	Vouchers File  (OUT section)    as Indexed by Cheque Nos in Cashbook-14
	OK

	(10)
	Tax+NIC records,  PAYE returns Year-14
	YES
	This Audit Book   Ref. 10    P11's tax +NI and P32's Yearend-14 summary 
	OK

	(11)
	VAT latest return claimed  for Year-13
	YES
	This Audit Book   Ref. 11   and Vouchers File   (IN section)  Year-14  IN B 
	OK

	(12)
	Standing Orders 
	YES
	This Audit Book   Ref. 12   adopted Thur 22 Nov 2012 see Minute 12N-6.3 
	OK

	(13)
	Financial Regulations 
	YES
	This Audit Book   Ref. 13   adopted Thur 27 June 2013  see Minute 136-6.5
	OK

	(14)
	Other policies affecting council/councillors 
	YES
	This Audit Book   Ref. 14   adopted Thur 22 Aug 2013 see Minute 138-3.2a
	OK

	(15)
	Schemes of Delegation   Clerks Contract-14
	YES
	This Audit Book   Ref. 15   adopted Thur 12 Dec 2013  see Minute 13D-6.4
	OK

	(16)
	Council's Own Internal Audit Review-13 
	YES
	This Audit Book   Ref. 16   adopted Thur 12 Dec 2013  see Minute 13D-6.6
	OK

	(17)
	Budget Monitoring:  in-year,  Yearend-14  
	YES
	This Audit Book   Ref. 17   ongoing budget comparisons & Budget Report-14
	OK

	(18)
	Budget Setting Reports and Minute Nos 
	YES
	This Audit Book   Ref. 18   Budget-14 see 12D-6.4    Budget-15  see 13D-6.5
	OK

	(19)
	Copy of Budget Set and Minute Numbers
	YES
	This Audit Book   Ref. 19   Budget-14 see 12D-6.4    Budget-15  see 13D-6.5
	OK

	(20)
	Insurance Renewal Papers and Minute Nos
	YES
	This Audit Book   Ref. 20   approved Thu 27 June 2013 see Minute 136-7.4 
	OK

	(21)
	Asset Register with up to date valuations 
	YES
	This Audit Book   Ref. 21      and  Accounts Book Section (g)    Yearend-14 
	OK

	(22)
	Risk Policy and Risk Management Reviews
	YES
	This Audit Book   Ref. 22    approved Thur 27 June 2013 see Minute 136-6.5 
	OK

	(23)
	Any Petty Cash or Imprest A/c Records ?
	NO
	N/A   No petty cash is kept:  all payments are by cheque signed at  meetings 
	

	(24)
	Parish Council Minutes for the full Year-14 
	yes >
	Minute Book Ten   Minutes 134 to 143 from April 2013 to end March 2014 
	OK





See:  Internal Audit Report-14 from Bernard Townson dated 24 May 2014 stating:   all OK 



See also:  External Audit-14 in Return-14 from Mazars dated 21 Aug 2014 stating:   all OK 
See:  WFPC  Minute 149-6.2
Signed:   Ian  A. Hutchinson
         Dated Tues 9 Sept 2014
West Felton Parish Clerk

Ian A. Hutchinson  West Felton Parish Clerk    Parish Office  Montford Bridge  SY4 1ER    Tel: 01743 850504    Email:  iahutchinson@btinternet.com
