13N-11.1
WEST FELTON PARISH COUNCIL
(WFPC)
"PAY-14"
CLERK'S HOURS AND PAY
YEAR-14
A.
AGREEMENT-14
1 Oct 2013
1.
As from Tuesday 1 October 2013 Ian A. Hutchinson will continue to be employed as the West Felton Parish Council's Clerk, Proper Officer and Responsible Financial Officer under the following terms and conditions: 

2.
Ian will be paid a fixed nominal sum of £90 per week quarterly in arrears as detailed in Section C below and his duties will be as shown on the Work Schedule in Section B below and as specified in Duties-14 attached. 
3.
Ian's contract of employment is not subject to all employment laws so it can be revised at any time by mutual consent and it may be summarily terminated by the Parish Council at any time without any notice or reason. 

B.
WORK SCHEDULE 
NINE HOUR WEEK
HOURS PER MONTH
	  1.  Attending the Routine Parish Council Meetings  and pre-meeting preparations: 
	4
	hours

	  2.  Typing up the Minutes of routine parish council meetings and all other meetings:
	3
	hours

	  3.  Preparing Monthly Agendas  collating and organising all items for the meetings:
	6
	hours

	  4.  Preparing Accounts  payments, insurance, budgets, audits, orders, VAT, PAYE:
	6
	hours

	  5.  Other Office Jobs  phone calls, correspondence, other papers, managing website: 
	16
	hours

	  6.  Parish Tasks enquiries, burials, streetlights, play area, maintenance, other work:
	4
	hours

	Note:  NO overtime is paid and so the total nominal fixed paid hours each MONTH: 
	39
	hours



NINE HOUR WEEK:  hours every YEAR   =  39 hours x 12 months  =   an average of
468 hours


So total hours the Clerk works on average each WEEK  =  468 hrs ( 52 weeks =  9 hours per week 

C.
ANNUAL SALARY  
YEAR-14
1 Apr 2013 to 31 Mar 2014
1.
SECOND HALF YEAR-14                   being the  six months from 1 Oct 2013 to 31 March 2014 
  a.
Clerk's Hours  w.e.f: 1 Oct 2013:  nine paid hours per week = 468 hrs a year = 117 hrs a quarter. 

  b.
Hourly Rate of Pay  is a fixed rate @ £10.00 an hour   which is 5% less than national pay scales. 

  c.
Clerk's Gross Pay w.e.f: 1st Oct 2013 @ £10.00 per hour = £4680.00  a year = £1170.00  a quarter. 

  d.
Less PAYE tax to HMRC @ 20%  =  £2.00 per hour   =  £936.00  a year  =   £234.00  PAYE per quarter. 
  e.
Clerk's Net pay w.e.f:  1st Oct 2013 @ £8.00 per hour = £3744 a year  =  £936.00  NET per quarter. 
  f.
Clerk's 2nd Half-Year Pay   Net: £1872  +  PAYE:  £468 =  £2340.00 gross for second half-year. 

2.
TOTAL ANNUAL SALARY-14 for the two half-years = twelve months from 1 Apr 2013 to 31 Mar 2014


Net: £2080+£1872  plus  PAYE: £520+£468 = Gross: £2600+£2340 = Total Year-14 Gross Pay  £4940.00 
D.
ANNUAL EXPENSES      to be paid annually in arrears as agreed nominal fixed lump sums as follows: 
1.
  Travel Expenses CLAIM  =  £100 per year for travel to and from Montford Bridge to West Felton etc. 

2.
  Office Costs ADMIN  =  £400 per year for postage, paper and toner expenses and all other office costs. 


"PAY-14"  Vrsn-5
Signed:   Ian  A. Hutchinson

With effect from:
(((((((((((((((((((((((((((((((((((((((((((

1st October 2013
Ian A. Hutchinson  West Felton Parish Clerk
"PAY-14"  Version-5   incorporating Agreement-14  see Minute 13N-11.1    on Thurs 28 Nov 2013
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